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r UEJII4 14 3AIArIn

Ile.rru [porpaMMI'I: tIoBbII]IeHI,Ie [paKTl.rrrecKl4 3Har{IiMbrx zruariwit r4 HaBbrKoB B

oblacru coBpeMeHHbIX Ltr@oprraaur4oHHbrx rexgororufi Ha ocHoBe uanoJrb3o BaHr4fl.

rporpaMMHoro npoAyKra <1C: llpe4npu.grne)), npeAHa3Ha.reHHofi An.q aBToMarkrcarlnpr

14 O [TI4MI4 3AI\UU I errTe Jrb H o cTr.r np eA ilp r4.s THfl .

flonrrrueul4e KBaJII4Suxaqrzu riln rur\, r4MeroxIZX cpeAHee npoQeccuoHanbHoe Ir

(utru) Bbrcrrree o6pa:onaHue.

lrporpan'rMa oprreHTupoBaHa Ha peueHue aKTyarbHr,rx 3aAaq:

, I4zYr{I4Tb ocHoBHbIe np[Hrlr4rrbr nocrpoeHr4r KoMrrbrorepHbrx

nH$oplraIIHoHHbIX clrcreM u Lrx crpyKTypy Ha 6a:e lC: flpe4upnflrLre) pexuMbr

3 arr ycKa rporp aMMbr r4 o c H o BHbr e ro Hrrr4r x o n <p uryp arJuvr

. Ea:oBbIe npHHIII4nbI nocrpoeHnr cucreMbr 1C: llpe4npu flTLre.

KounoueHTbl cr4 creMbr, I(oHue IIIH.f, cl4creMbr.

. OcuoBHbIe npuHlrl4ntr 6yxra,rrepcr(oro yrrera n 1C: llpe4npraflTue

. OcsoBHbIe o6r,exru 6yxrar:repcKoro yrrera nopf,AoK pa6oru ra o6u]a-s

cxeMa pa6orlr ilpofpaMMrt. Bo:voxHocrn rrporpaMMbr rro BeAeHHro HaJroroBoro yqera

H COCTABNEHI4IO OTqETHOCTI4.

B npoqecce ocBoeHI4.s Aausofi o6pa:oearerlsofi rporpaMMbr aJryrxarenr4

AonxHbI o6orarilru csofi Teoperl4rlecxuft H ilpar(Tl4.{ecxnft onblT 3a crrer cneAyroulr4x

KoNrrIereHqnfi:

OK 6 cnoco6uocru pa6orarb B KonJrer(Tr,rBe, ToJrepaHTHo BocnpuHrrMafl corlr4aJrbHbre,

r<ou S eccuoHaJrbHbre r4 Kynbryp Hbr e p a3 n: wrr4n;

IIK I Orpaxarr ocHoBgbre rpr.rHrrurbr 6yxranrepoKoro yrrera B rrporpaMMe <1C:

flpe4nprz flrr4e>>i

IIK 2 llpnueHrm xon$nrypallulo nporpaMMbr 1C K nro6ofi opraHu3arlaoHuo-

npanonofi Soprtae npeArrpr4srr4fl ;

III{ 3 Yuerr IroJlb3oBarbc{ cpeAcrBaMr4 rrpoBepKu [paBHJrbHocrH BbrrrorrHeHat

:aAasufr B nporpaunae 1C.



llocre yc[erxHoro ocBoeHr{r nporpaMMbr cryrxarenb ronxeH
BJIANETb:

o HaBbrr(aMr,r pa6orsr c ocHonHbruu o$ucHbrMl,r rrpofpaMMaMr4;

c H&Bbrr(aMr4 pa60rrr B rpofpaMve lc: llpe4upu,rrue;

' HaBbrr(aMu opfaHr{3aquu co6creerrHoft rerirenbHocrr4 B ycnoBr4rx cMeHbr

nepcufi h3yrraeMbrx r(oMnbrorepHbrx nporpaMM;

yMeTb:

' Hacrpal{Barb pa6ouuit TIJIaH crreroB Ao6aersm B rrJraH cr{eroB

co6crseHHble cr{era u cy6cuera 3aloJrHrrrb crpaBoqHr4K cBeAeH ufi o6 yqpexAeH,[.

' BBoAI{Tb BXoA.trIrIHe ocrarKl{ c ycrauonrofi nepnoAa paaqera rrrofoB,

[poBepflTb [paBr{nbHocTb BBOAa OCTaTT(OB.

' (DopMl4poBarb H Becra pa3nnqHbre orpaBoriHur{I4, KaK Antr BeAeHr4t

alJ&nvrrkrq'ecKofo yr{era rro 6yxranrepcKHM cr{eraM, TaK v rnfl BBoAa pagruqHoft

nri$ opnaarlr4r4 B nepBur{Hbre Aor(yMeuTbr.

. Pa6orarb c nepBHqHbIMI4 6yxrarre:pcKuMr4 AoKyMeHTaMr4, BBoA AaHHbrx B

AoKyMeHT Ia $opurapoBaHl4e npoBoAoK, a raK xe crroco6rr pe4arrr4poBaHt(fl AoKyMeHTa.

. Becru xypHan onepaqnfi H BBor npoBoroK B xypHan rpoBoAoK,

ocyrlecrBJrrrb 6rrcrprrfi nor4cK HyxHoro AoKyMeHra B xypHane.

. VAarrtrrb AoKyMeHT r43 xypHanoB.

. Co:AaBarb apxnBlrble KorIHr4 6az AaHHrIX, 14 BoccrauaBnr4Barb

I4 HQ, opMaIIHoHHylo 6 azy vrz apxnn Hofi Ko Ilrrr4.

. (DopMlipoBarb orrrerbl, craHAap'rFrbre orqerbr, pernaMeHTr4poBaHHbre

orqerbr. 3arpyNarb HoBbie $opnrtr pefnaMer{THpoBaHHbrx orrreroB.

. O6lloBntrb I(oMnJIeKT orr{eroB r.r penr43oB c I4urepuer-cairra @rzprttu (1C),

. @opMnpoBarb orqerbl no 3apnnare, AeJrarb Har{i4creHvrfl. rr yilep}KalkrL a

TaK)Ke s OplrrzpoBarb rJrarexHbre BeAoMo cr 14 vr paeqerHbre Jrr4 crKZ.

3HATb:

. OcuoBHrIe npl4HIIr{rIbI ilocrpoenn-f, r(oMrrbrorepHbrx rausopruaquoHHbrx

cucleM v r4x crpyltrypy ua 6ase 1C: flpe4ilpvrtrr4e 8, peNuirabr 3arrycKa rpofpaMMbr r4

ocHOBHbre noH{THr r<ouQraryp arJLrvr



. Ea3oBbIe rpI4HIrI,InbI nocrpoeHru ci4creMbr iC: llpe4npa flTvre.

KouuoseHTbl cr4creMbl, KoHIIenrII4fl cr4creMbr.

. OcuoBHbre rtpr4Hrlunnr 6yxrarirepcKofo yriera n lC: llpe4npa flrr4e

. flops.{or pa6orrt c KoMrlblorepnoft cucrenaofi lC: llpe4upnflrue Anfr

x03pacqeTHblx 0praHI43aIIHfr u $nprur Ha 6ase runonoff rousuryparJvrv <1C:

Eyxranrepur 8>

' OcHoBHbIe o6rexrrt 6yxramepcKoro yi{era rropsAoK pa6ornr v o6uax

cxeMa pa6orlr [porpaMMrt. BosMoxHocr]r nporpaMMbr rro BeAeHHro H€uroroBoro yrrera

H COCTABJIEHI4}O OTqETHOCTI4.



2 IIEpErrBHb ArrcquilIIIH I,I PA3ABIbI
(HAI,TMEH OBAHU.'I TEM/M OAyIEfr )

2.1 OCHOBHbIE MOAyJIX IIPO|PAMMbI OFyrIEHI4.u

Mogy.nu I I{HQopMarlr{ouHbre rexHo.rornH
Moay.rrs 2 Fyxra.nrepcrcufi yrrer
Moay.nr 3 Ha.noru r.r Hafloroodloxeune
Mogy,rr, 4 Ynpan.neur.re trepcoHaJroM opraHrr3arlr{n
Moay.rrr, 5 1C: Ilpearrpunrr.re

2,2 PACIJPEXEIEHPIE BPIIMEHI4 IIO TEMAM

l\'e

rI.[.
Hailrvr e s o BaH:ae Ar4 c r{n rr ir r4 H,

pa3AeJroB H:reM.
Kor-eo
T{AQOB

2 3

HuSopmaquoH H bre rexHoJrorr.r H 20

2.2 r
Tenaa 1 Texuuxa Sesonacuocrt4. Ycrpofic:rao lIK. llporpauMHoe
o6ecne.{eHue

2

2.2,2
Teua 2 fpapvuecxnfi ronb3oBarelrcxnfi rzurep$efic. Hexoroptre
rrpr{Jro)Kenns Windows.

2

2.2 3
Teua 3 Microsoft Word. O6qrae rpuHr(r4ntr pa6oru. Pa6ora c
TEKCTOM.

2

/\.\ A
Tenaa 4 Microsoft Word. Pa6ora c ra6lnuaun. 2

2.2,5 Teua 5 Microsoft Word. Pa6ora c peAaKroporra $opnryn. 2

2.2,6
Teua 6 HasHa.reHne r.r oeHoBHbre Bo3MOx{HocrH rrporpaMMbr
Microso ft Excel. B BoA H opraHu 3arJr4fl.,uaHH brx.

2

2.2,7 Tenaa 7 cDynxqran B srreKTpoHHbrx ra6,raqax, 2

2.2,8 Tenta 8. 3nerrpoHHbre ra6rr4ur,r KaK 3JleMeHr Easbr AaHHbrx. 2

2.2,9 Teua 9. fluarpaMMbr B 3neKrpoHHbrx ra6lnuax. 2

2.2,r0 3a.{er no npoft4eHuoMy Marepr4any 2

Eyxrarrepcrcufi yqer' 30

2.2.t1 Teua 1 Odura.q xapar(repvrcrwKa 6yxra"rrrepcr(oro yqera 2

2.2,12 Teua 2 Cucreua cqeroB u tsoiawar 3arr4cb 2

2.2.r3 Teua 3 Ocuonrr opraHu3aqan 6yxraJrrepcKoro yr{era Ha

ITpeArrpvrflTLlv

2

11 1A Tenta 4 Vqer eueo6oporHbrx ar{TrrBoB z

2.2,ts Teua 5 Y.Ier rrDor43BoncrBeHi-rbrx 3alacoB 2



l 2

2.2.16 Tel,ra 6 V.{er pacqeroB rro orrJrare rpy!,a 4

2.2.t7 TeMa 7 V.{er roronofi npoAyrflIr4u v ee peanvaarJuvr 2

2.2.18 Teua 8 V.{er AeHexHbrx cpeAcrB

Tena 9 Vqer pacrierHbrx H r(peAr,rrHbrx ouepaqufi

2

2,2,r9 2

2.2 20 Tenaa 10 V.{et diunanconbrx pe3ynb,raroB AT

2.2 21 Teua I I cDst*rpoBaHrre yveruoft norrurnr{r4 opraHr,r3arlr4rr i
L+

2.2,,22 3aqer no npofi4eHHoMy Marepaany 2

Ha,roru u Ha,.Ioroo6loxeuue 20

2.2,23 Teua 1 3arosolareJrbcrBo
npaBoBble ar(Tbl o Hzlnofax
P@

o HaJrorax u c6opax
n c6opax. Cucreua

r4 HHbre HOpMaTHBHO-

HaJroroB I't c6opor n 2

2.2.24 Teua 2 Hanorornarenr,rquKkr vr nnarenbqnxu c6opos. HaroroBbre
Af EHTbI, IIP EACTABIITEJIb CTBO B HAN Of OB O-NPABOBbIX OTH OIUC HH'X.

2

2.2.25 Tenaa 3 HanoroBbie opraubr, opraHbr BrryrpeHHr{x AeJr, cJreAcrBeHgbie
opfaHbr: rroJrHoMoqvrfl H o6s:asnocrra. O6qHe rrpaBr,rJra HctronHeHrit
o6x:auuocru ro y[nare HaJroroB v c6opon. O6rexrri
uaroroo6rolKeHH.s.

2

2.2.26 Tetraa 4 Haroroear Aer(napaqprfl. Harorosrrfi KoHrponb 3a

[paBi4nbHocrbro vcl].vrQileHlrtr v cBoer]pgMeHHoQTbIo |IepeqHQreH],'fl
HaJroroB u c6opon B 6rcAxrer. Harorostre [paBoHapyrueHr.{rr 14

OTBETCTBCHHOCTb 3A VX COBCDIIICHHC.

4

2.2.27 Teua 5 Ha:ror Ha AodaeneHHyro crouNfocrb
Ha AoxoAbr dtu:nuecrnx nuq. Halor Ha
f ocyAapcrBeHHarr rrotuJr[rHa

(HAC). Axuusrr. Hanor
npu6rrm oprauu:aqnfi. 2

2.2.28 Teua 6 Vupoqeurrar cr4creMa ualroroo6JroxeHntr. Cucreina
uaroroo6JrolxeHus B BprAe eAr4Hofo HaJlora Ha BMeHesurrft AoxoA Ant
oTAenbHbrx Br{AoB AerITeJrbHocTI,r

2

2.2.29 Teua 7 Tpaucnoprurrfi HaJror. Halor Ha r4MyulecrBo oprauu:aqnfi 2

2.2.30 Tenaa 8 3erraeruurtfi ua,ror. Halor Ha r.rMyulecrBo Sn:uuecxlrx JIr4r{.

Toproerrfi c6op
2

2.2.3r 3a.rer no npofi4eHHoMy Marepr4any, 2

VupanleHHe rrepcoHaJroM opraHrr3auiulr t4

2.2.32 Ter'aa 1 VnpaeneHhe r{eroBerreaK[Mr4 pecypcaMu B coBpeuensoft
3r(oHoMur{ecxofr cr4creMe

2

/\ /'\ a')
L.L.) ) Teua 2 HR-r'renetrxMeHT B cr.{creMe ynpaBneHrrfl opraHkrsauuefr A-?

2.2.34 Teua 3 Kalponar [oJrHTtrKa Lr KaApoBoe [naHr{poBa*yre 2

2,2.35 Teua 4 Pasr.urue r{eroBerreeKr{x pecypcoB opraHr.r3arJlrrr kr AenoBafl
i(apbepa pa6orunxon

2

2.2.36 Teua 5 3xouonuqecKar sQ$exrranHoclb ynpaBneHz.fl
r{eJIoBerIecKuMI{ pecYpcaMI{

2



2 a
J

2.2.37 3aqer no npofi4eHHoMy MarepuaJry 2

1C: Ilpearpr{flTrre 58

2.2.38 Tenra 1. BneAeur4e. 3HaKoMOTBo c
8>. Co:aauue co6crneuuofi 6a:rr
cneAenufi o6 oprauu3auuu.

ilporpaMMofi < 1C:

AaHHbrx. 3arpy:xa
Eyxralrepzx
cr4creMbr. Bsol

6

2.2.39 Teva 2. @oprraapoBagne aqaJTurkrqear(oro yqera, noHrrrue cy6xoHro.
3 anorHesr4e crrpaBor{Frr4KoB. lTpocnrorp r4 peAaKTr4poBaHrre KoHcraHT.
llrau er{eroB.

8

2.2.40 Teua 3. Bnoa ouepaqufi BpyrrHyro. OopvrupoBaHue ycraBHoro
KarIHTaJIa. Bueceuue HarlanbHbrx ocrarKoB.

5

2.2.4r Teua 4. Bsoa ouepaqufi c [oMotrIEro AoKyMeHToB. Ka4ponrrfi yver. 5

1ala Teva 5. V.{er ocHoBHbrx cpe,{crB 6

/../..+J Tena 6. I4HseHrapH3arIHr OC (HuneHrapHa.rr KHHra). Yver
HEM ATEPI,IAJIbHbIX AKTI4BOB.

2

2.2 44 Teua 7. Yqer.{eHexHbrx cpeAcrB 2

2.2,,45 Telta 8. V.{er pacr{eroB c ilotrorr{erHbrMrr nHrIaMr4 2

2.2 46 Terra 9. Yqer 6e:Harin.rHbrx pacr{eroB 2

2.2"41 Tenaa 10. V.rer Marepnanon (MlI3) 2

2.2.48 Terula 1 i. V.{er v peuru3arlar roroBofi npo4yr{rlr4u 2

2.2,49 Terraa 12.Y\er roBapoB (TMII) a
J

2.2,50 Tevia 13.Yqer ycnyr cropoHr{Hx opraHnzagwit 2

2.2,5r Teva 14. Vqer:apa6ornofi nlamr 2

2.2,52 Teua 15. PernaMeHTHbre AoKyMeHTbr 2

2.2,53 Teua 16. 3axpurr4e Mec.f,qa ra SopiraupoBaHue $lluauconrx
pe3ynbTaToB

2

2.2,54 Teua 17. Or.rerHocrb B nporpaMne. Co:gaHr4e pe3epeHoff r<onun F{ a
J

2.2,55 3a.{er no npofi4eHHoMy Marepnany 2

I{rorosafl arrecrarrnrr 1

r4TOrO t44



2.3 NPAKTI4IIECKI{E 3AH flTulfl,

Teutr [paKTuqecKr{)( zarunrufr

I4u Qo pru a q u oH H br e rex rr oJr o r-r,r H

J

16

i?__3.t lylgg:g|Y:ra qgg. 
"prrHrdurbr 

pa6orrr. Padora c reKcroM.

2.3.'.2 Microsoft Word. Pa6ora c ra6ruuanu.

z:|1- vir-r"n worC- FuOotu ;t"t;^t"p"r q*;yIr,- -- :, 1--
2.3.'I Ha:Ha'IeHHe 14 ocHoBFIbIe Bo3MoxHocrn rpofpaMMlr Microsoft Excel. 2

_ __!f"iryp raHr43auurr AaHHbrx.

,-2,1j i@yHrcrruu e Tgyqgry5 ra6ruuax.

2.3.ti 3nexrponurre ra6luubr Kar( 3JreMeHr Ba:lrr AaHHbrx.

2,3.'7 : {uarpari.lMbr B sner(rpoHHrrx ra6lr4rlax.

2.3.11 I4roroeoe 3aHrrrue. 3a.{erHarr pa6ora.

Eyxranrepcnufi yqer

a
z-

10

2.3.9 I OrpaNeur,re xos.sficrBeHHbrx oneparlnfi B CI4CTEMC CqCTOB

OaJIaHc, cr{eTa vI ilBoHHa'

I

6yxrainepcKoro yr{era: Syxranrepcr<afi
3a|II4Cb

2.3.10 Y.rer nueoSoporHbrx aKTr4BoB: yqer ocHoBHbrx cpeAcrB r4

HeMaTepr4albHbrx aKTHBoB

2,3 ."1 1 Y.{er npor43BoAcrBeHHbrx 3a[acoB : yrrer :e^'aJrzr.9-vrfl.,

14 c rr o Jr b3 o B aH I4rr rrp o r43 B oA crB eH H br x 3 an ac o B .

2.3.'12 Yqer rpy,qa u:apa6orsoft nlarbr, yAepx:.aHvrfl ras sapa6orHoft
BbiAarra :apa6orsofi nlarr,r

/'! 1 r')Z.J. )t) V.rer roroeofi npoAyr(qr4tr v. ee peanv3ari,wv.

IIOCTVIINEHPTfl T1

T-
.lLlJlct r.br, I

f\a 1A
./'t4 Y.rer AeHexHbrx cpeAcrB: yr{er KaccoBbl{ onepaqnfi, yqer onepaqufi

Ha pacr{eTHoM crleTe

2.3,\5 Vqer pacr{erHbrx r{ KpeAurHbrx onepaqnfi

2.3,1:. 6 Oupe4ereune SauaueoBoro pe3ynbrara or peanr{3arlnr4 rrpoAyKrlun

2.3.1.7 '3a.rer no npofr4eHr-roMy Marepnany

, iHa.norn 
u HaJroroodloxeuue 6

2.3.18 Ha:ror Ha Ao6asneHHyro cror.rMocrt (HAC). Arqia:u. Halor Ha I
AoxoAbr Qlranvecr<Hx nr4rl. Halor ua npn6rinb opraHvtzapfr,.

VnporqeHHar czcreMa HaJrofooSloNesus. Cwcrewa 1

ua,roroo6.[o]KeHuq B BtzAe eAr4Horo Hanota Ha BMeHeuutrfi AoxoA Ant
oTIenbHbIX BT4IOB tretrTenbHocTl4

) 119

tl



1I

2.3.i!.0, Tpancnoprurrfi HaJror. Hatror H a r{My iue0TBo opf aEn3aur4r4

2.3.1!.1 3eiraelnsrrfi Halor. Halor ua
coop.

I4Myqecrno QrasuuecKnx nuq. Topronufi

2.3.i'.2 3a.{er no npofi4eHHoMy Marepr4any

I it9ilptarpunrl{e
/\ a .ra
L,J,t:.)

54

Bne4eHrae. 3saroucrBo e nporpanarr,rofi

CogAanrae co6crseHuofi 6a:lr AaHHbrx.
cneAeuiafi o6 opranra 3arJkrr4.

<1C: Eyxranrepz.t 8>.
3ilrpy:xa cncreMbr, BeoA

2 .3 .21. 4 @ oprrlnp o Baur4e alrarvrrwrte c Ko ro yq era,
r 3anolseHne crrpaBoqHr4KoB. llpoutaorp
lhan cr{eroB.

2.3.2:,5 I Bnot onepaqrafi BpyqHyro. OopvupoBaHt4e
Bueceuue HaLIarbHbIX ocrarl(oB.

2.3.2:,6 iBsoa ouepaqufi c rroMorqbro tror(yMer-rron. Kagpoerrfi yuer.

2.3.2:,7 Y.rer ocFroBr{brx cpeAcrB

2.3.2:.8 2f 
""."*f r43aL\vfl OC (lrlHneHrapHafl xnara). Vqer HeMarepualbHbrx

AKTI{BOB.

2.3.2:.,9 V.rer AeHexHbrx cpeAcrB

2.3.30 lY.{er pacr{eroB c rroAorqerHbrMr4 nr,rrlaMrr:

rroHflTr4e cy6xoHro.
H peAaKTr4poBaHHe KOHCTaHT.

ycTaBHofo Kanr4TaJra.

8

4

4

6

2

2.3 .3 I V.rer 6esHaru.-rFrbrx pacLreroB

2.3.32 V.{er Ma'repuarroe (MII3)
L-
2

2.3.33 Y.rer u pearry3aqurr roroBofi npo4yKrllrr4

2.3.35 V.{er yonyr cropoHHt4x opraHu:aqufi/.,J,J) yqeTyony

2.3.36 Y.{er :apa6ornofr n;rarlr

:2.3 .37 r PerraueHrHble AoKyMeurbr

2,2.3.38 , 3axprru{e Mecflrla n $opiraupoBaHr.re $uuiaucorbrx pe3ynbraroB

2.3.39 iOr.rerHocrb B rrporpaMMe. CosAaHr{e pe3epBsofi xonur4 EAff

2.3.40 3aqer no upoft4eHuoMy Ma'repr4aJry 2

BCEIO (vacon) 86

2..___,_l____=-
2



KArBHAApHbrfr yqnnurrfi rpAor{K
PeroneuAoBaHHbre o6ogHa.{eFUzr :

[ - reoperl4qecKoe o6yueuue (.nexquu, [paKTrirrecxr4e 3aHsrrrfl, caMocrorrreJrbHa.f, pa6ora r4 Ap.)
A - tr4roroear arrecraur.rt

CeoAurre AaHHbre no 6rcArxery BpeMeHH

2, 4 VIT Of OBA.'T ATTE CTAUI4.'[

KaNArtv MoAynb [porpaMMbl 3aBepuraercfl HToroBbrM KoHrponev n $opnae

3aqera. O6yverlae cnyruarenefi no [porpaMMe 3aBepruaercfl r.rroroBbrM KoHTponeM B

$oplae 3ar{era.

3 YIIEEHO-METOTUIIE CKI{E MATEPUAIbI
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Windows.
1.3 Teua 3 Microsoft Word. O6urrze npr4Hrrnnbr

pa6orrr. Pa6ora c reKcroM.
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L,+ Teua 4 Microsoft Word. Pa6ora c ra6luuatru. 2 2
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Bo3Mo)KHocrH rporpaMMlr Microsoft Excel.
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cSopon. Hanoroetre afeHTbr,
[peAcTaBrITeJrbcTBO B HaJTOfOBO-npaBOB brx
OTHOIIICHH'IX.
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